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Procedures and policies for maintaining
and utilizing physical, academic and
support facilities - Laberatory, Library,
| Sports complex, Computers, Classrooms ate.
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Konkan Muslim education society's college of education has
astablished systems and pracedures for maintaining and utilizing physical
scademic and support facilities such as laboratary, sports compley,
computer, classroom etc in the institute. The maintenance of physical
academic and support facilities are carried out by the respective
departments with the help of in house staff on daily basis and periodically.
And care has been taken to keep the equipment's, machine etc in working
condition. In case of breakdowns standard pracedure is followed to bring
the equipment/machine in wurifing cun[liti_nn. A Chief engineer and
supervisors are appointed to monitor anl_:l maintain the physical facilities
and Housekeeping under Director - Administration. A brief description is
presented below on maintenance and utilization of some {acilities,

1.Laborataries (AllLabs & Computer centre):

Each laboratory has one faculty as lab incharge, & "= husistant and
-ttendant. Lab in-charge is responsible to maintain = ngrade the
laboratory with necessary equipment's from time to { . 7 cope with
change in the curriculum. Dead stock verification (Physic:: ification) is
carried out to verify working/ nonworking/ missing euu._ments efc.

Preventive maintenance and performance monitoring is carv'zd out. Each
and every lab assistance keeps the record of utilization oi equipment’s,
computers and ather required material for experiments.

2. Library:

Librarian with supporting staff has been appainted to maintain central
library. They focus on the availability and ufilization of instructional
material in teaching and learning process. At end of the Academic year
stock verification is done, Librarian will prepare the repart on the same and
utfl|zatim_1 of boaks hy the students and staff. Procuremert aF ozis as per
the requirement is initiated through library committee v = iting the
requirement of books from various departments this {s & rressed
following the procurement procedure.

"5‘5"“” complex /ground Jequipment's:

ag;ﬁ coordinator-of the institute looks after the 5p )

sr:henl.’uﬁsl Ihe sparts equipment's are issued to the ‘\stgdaq
; Pfﬂpnsaffu the events. If any equipment's get faulty sp AN
E  fimn $ﬂmmenanue. Preventive mainGianee mehsiie:
| '““wtmm.f;m responsihle for kedfingdhdteserdBiuiilimtiBoably'
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&.Class Rooms:

Class ronms are allocated to b.ed departments alony with necessary ICT
toals. The class rooms are utilized as per the time table of the department.
The class rooms are cleaned on daily hasis menitored by institute
supervisarfadministratar. Head of the institute, Coordinatars ang Class
faculty also monitor the cleanliness and ensure that the cleanliness is
maintained inthe class rooms. Capacity of classroom is adequate according

to the strength.

5.IT facilities:

Konkan Muslim education society's college of education are having PLs,
essential software and peripherals The lahoratory technicians and syster
~dministrator maintain the IT facilities in the institute. In case of major
issues of maintenance vendors are hired for maintenance of IT facilities.

& Plumbing, Electrical, Drinking water conlers
institute has employed technicians {electrician and plumber) for up keeping
and maintenance of electrical and drinking water facility, Institute has also
appointed housekeeping staff to maintain and gardener for maintaining the

gardens.

T.CCTV, Security
To maintain internet connectivity and CCTV security system, network and

system administration team is appointed. Digital bvards, LED projectors,
EPBX system, air conditioners are maintained with the help of external
agencies. Security staff including |adies guards under a security supervisar
is employed to safe guard the whole premises under chief vigilance officer.

8 Electrical Maintenance of Generator, UPS, anil Batteries:

Monitor electrical equipment such as Generator, UPS, and Baiteries montiily
and enter the condition/Status of equipment in Lagthpok. Call the-contracior

(belanging to equipment]in case of major fault. The

cault and submit its report. If the replacement of-aiip |5|Lgﬁe§5 ary then

call of the quotations & purchase as per centia *J‘V urchase procedure.
s and

- ensure smaooth
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ICS COMPUTER SERVICE

11, N0, 29, NEAR CHAND 'TARA ME[1D
BHIWANTIL 421502 DIST : THANE

ALL TYPER OT HAR DA RE & SOFI'WARE ACCLESSOHRTES

b
MName ol Chent 2 kmes bed college
Bl o 10 Trate : O1-05-2023
Sr. Mo, [Pasticulars Agnount
* Ryzen 2 32005+ MSI A320W PRO VH 1350000 |
2 436 N4 Crucial Desklop 1950.00 |
z 24058 Crudal nvme 2350000
4 rtis CADIRE with 7175 215000
5 Rapao ki meiss Q5000
] T.0-in f-port gigabi: swilch TOE0 00
T D-Link cat & zable 50 meis” G000
H TE-Lirk high powar rauters 2H00.00 |
Add : Service Charges ~ 350,00
Qe
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DASTGEER G. R. PATEL

BHARAT TRADING

ALL KIND OF GAS MATERIAL & PIPE SUPPLIERS
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DASTGEEB G R. PATEL
BHARAT TRADERS

ALL KIND OF GAS MATERIAL & PIPE SUPPLIERS |
137, Prabhu Ali, Bhiwandi - 421 302, Dist. Thane. :I
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s 137, Prabhu All, Bhiwand| - 421 302, Dist. Thane.
Hill Mo Dty A :? R |
. it -
Hﬂi$m:; . :H- % 'Eﬂ .I" L ¥ "::. i J.]E) 4:_5,-;‘__ 'L- m/t! I[.E;F - ! |
Address ; |
Ginity. DESCRIPTICH RATE AMOUNT |
Fs. Pr.
=’ i "EI- :
g {se0 B =t TTami for Lttt Vi eee
] A e
, | Tamis cheicredd <o 2
2 - TEr S
Ii W e fea IE
P 1 e éﬂ'
II'. 3 be o L 3 *
- L1 - L :I
; i+ cetlin " o ¥ i
: - e
g | & 5 |
" - Lrl. %-L-I, I.I
L Redivsad [ !
f:_i L™ LA S bt H
1 P [Pz Pini- L R b4 | v '
= g £o . |
—_— i d1_.I-Il e :i
11— | - ! LI i ‘-.?‘y':‘l- :!
T ; a i 35
é T < 13 42 13
s I;; EE—*-?L‘_;‘.\ | lfli".ﬂ' ﬁi'--‘-'ﬁ
ol C& £ e 200 {
I"I... -"NIE'-LJ?“P F e
lm‘q-;:qr ,:'_L 1:'1.--?'--? ___‘_.
_ ] — 9 TOTAL
Goods anca aold il m}mmnpmm i 2 “’r"‘ "l u'rr]]:‘.ll"ﬁiﬁ]"iiﬂiﬂﬂ G. K. PATEL
——— it bl g Lolbindnl A3 [ RE
) ety *" Ay Bivhwandi \J, I| et Filie adion - BRins i
..I i_l ' | el alL; .-...-__:. -l.. : i ek I T 120 R e LR i _J

(¥ Scanned with OKEN Scanner



Shop No. 2324, Buildin
Bhiwandi - 421

N IR _,zié J i E—..l"‘.:_, £ EEL '3:3} [rf %‘T_';.it"ﬁlit

Authorized Distributors r Angle Pumps and Laxmi P

Mob.:

{4, g

PARTS

CForgs Yy — R
r*::' -J"'"IF' {-:.I'..I e _'I‘

=
L

nHmps

g No. D-3, Gopal Nagar, Kalyan Naka
302. Contact : 025272 - 221{}50 :

Customer Name :

Date:  efal ).
Address : A . qll i
. ' } Challan No. Y
‘?===l=== = = _
Ne. DESCRIPTI HSM = — =
on cope |QTY.| RATE AMOUNT
Forkmr T2 Basom o boe’ ]
i ; <2 e
e T Fe],
1_| fL_‘II-I'; .
F_—.l; ”‘ = ——
k L\r:IJ,—':'.-'Ti_:-I| i
E;_; -t L -I| .
2l |
i - 5
A a " i = -
sr" F :]’ r? e i : <1 5 iged
- %
1‘"‘..
S
-.—-""'.. -i:.;l. & '\.J:I ,-'J
14 F l il T

= SHREE INERY & SPARE PART
RN YR .
o onkan Muslim Education Sociely's
ngf-i‘i_ﬁﬁ-:h Gollege of CouRiilsiedsiyndioh
et | e

L R L S

ds e selgavill not be taken back,
LT
Thane B

(¥ Scanned with OKEM Scanner




emgE—rw T T W B

'I"--r-—r-n-

SUMESH PLUMBING WORKS

LABOUR CONTRACTOR
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